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A vertical schedule is a way to present a daily schedule, routine or timetable. It allows the child to understand when and in what order activities occur. 
Your child needs to learn the value and usefulness of the schedule. It is important that when you introduce schedules you ensure the jobs or activities the child is engaging in are tasks that they are familiar with, confident to work on, enjoyable, and are able to be completed with limited adult assistance. 
It is important to:
· start off with a couple of activities e.g. puzzle play, wash hands, snack

· direct your child to the schedule using a verbal and/or visual prompt

· direct your child to check their schedule

· initially ask your child to pick up the photo and take it to the location of the activity; eventually you want your child to be able to place the activity in the ‘now’ box at the top of their schedule and know where they are going and what they will be doing

· direct the child back to the schedule to check what is next when the first activity is finished
· encourage the child to take the card from the ‘now’ box, place it in the ‘finished’ envelope and move the next activity to the ‘now’ box

· always end on an enjoyable activity to reinforce the value of the schedule. 

When you are introducing a schedule, you need to remember the focus of the teaching needs to be on checking the schedule and moving to the physical location where the activity happens.
Use the following strategies if your child is able to recognise:

· Familiar objects: Use a ‘whole object schedule’. Create a ’schedule box’ where items representing activities are kept e.g. a hat for outside play, shoes for trips outside the house, nappies for toileting, snack containers for mealtimes etc. Next to this box have a storage box in which to keep other objects for the daily schedule.

· Photos: Take photos representing routine activities in your household (e.g. a photo of a bed to represent bedtime, a photo of the dining table to indicate dinner).
· Pictures: Use line drawings to represent the key activities of the day. You may like to draw these, use free internet picture libraries, or purchase a visual library CD-Rom.
· Letters/words: If your child is learning or able to read and is highly motivated by letters, print the activity below the picture on the activity cards. As your child’s vocabulary grows you can remove the pictures from the schedule and your child can use a written schedule. 
A number of tablet applications are also now available to help you develop a vertical schedule.  When considering the use of a tablet application it is important to ensure that both your child’s needs and preferences and your own can be accommodated.  For example:

· Can you adjust the number of items on the schedule?

· Can you include your own photos or images?

· Is the application easy to use and individualise?

· Is the cost of the application reasonable?

· Is your child likely to be distracted by the tablet?
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Tips for introducing a vertical schedule 














